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Job Title

	
Reconciliation Analyst – 12 month FTC

	
Department

	
Finance

	
Hours

	
37.5 hours per week – Monday to Friday 

	
Holiday

	
28 days per annum +3 bank holidays (Christmas, Boxing Day, NYD)



Job Description	


	







	


	
About the Role

This position forms an integral part of our Finance team which comprises of 11 employees. In this role, you will report directly to the Financial Controller whilst undertaking a comprehensive reconciliation exercise. Your efforts will play a crucial role in ensuring that all financial activities are executed efficiently and remain fully connected with both operational and financial systems.

	This opportunity is ideal for a driven individual eager to elevate their career in financial control and gain invaluable end-to-end experience within financial services

Key Responsibilities: 
· Reconcile existing customer balance ledgers from existing loan management system in preparation for migration to new system
· Conduct balance sheet reconciliations for entire balance sheet, creating a robust process for monthly monitoring.
· Assist in creating new reconciliations for balances on new loan management system.
· Prepare analysis and journals for existing data and any adjustments required
· Assist financial controller with plan for migration journals from existing system to new system.
· Complete ad-hoc tasks as required by the Financial Controller. 
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Successful candidates will need to be able to demonstrate the following experience, behavioural competencies, and our Company values:

	Experience and skills
	1. Experience of conducting complex reconciliations
2. Financial services experience advantageous
3. Analytical and logical
4. Experience of financial reporting
5. Knowledge of Sage Intacct or equivalent system
6. Dedication to continuous improvement
7. Ability to manage daily/weekly/monthly tasks and deadlines
8. Proficient use of Microsoft Office
9. Clear oral and written communication skills 
10. Mid to advanced Excel skills, v-lookups, pivot tables
11. Data handling
12. Assesses process quality


	Competencies
	1. Integrity (applies to all roles)
2. Accountability 
3. Communicating 
4. Planning and Initiative 
5. Problem Solving/ Critical Thinking 
6. Self-Development/ Personal Motivation 


	Values
	1. We are responsible – We are conscious of our impact on people and planet
2. We care about you – We are kind and compassionate with our customers and with each other
3. We work with you – We support financial well-being for our customers and the wider community



Performance Criteria

Your performance will be assessed against your key responsibilities, behavioural competencies, and our Company values. 

This job description may not have all potential tasks listed and additional tasks to fulfil your role requirements may be asked of you. This job description should be used as a guide as to the content of your role. Any significant changes to your job description will be agreed by both parties. 
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GETTING YOU WHERE YOU NEED TO BE
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